Advertisement

The Embassy of India in Beijing requires immediately a qualified, energetic and
hardworking staff for the following posts:

Name of Post : Clerk

Pay Package: RMB 7000/- (Approx) (This excludes Embassy Social

Security Contribution of 38.7% and 22.5% Social Security
Contributions by staff)

Qualifying criteria:

Master’s degree preferable in Economics, Business Administration or
equivalent degree in Finance.

Candidates must have excellent written and spoken English, Chinese
language with advanced certificate in English.

Excellent MS Office and computer skills.

Good Typing speed (40 wpm and above)

Preferential Criteria:

3 years of work experience in Market Research, market analysis, or other
such area which require analytical ability

Trade facilitation (Facilitation of imports, advising on regulatory
requirement for import, product registration)

Knowledge of working on social media.

Knowledge working with think tank, research/statistics cell

Job Profile:

Market research on potential areas of economy, sourcing information from
various agencies, Ministries, furnishing brief reports, highlighting lessons
for India and potential opportunities.

Commercial intelligence, monitoring changes in regulatory framework, laws
etc., which potentially impact Indian importers as well as Indian companies
working in China.

Assist Indian exporters regarding their queries related to facilitation of
products (process of import, registration and various documentation
requirement etc.)

Facilitation of visits/meetings of Indian officials/businesses with Chinese
government/business agencies.

Engage and liaise with the Chinese Government Departments and industry
bodies

Trade promotion assistance including organizing and coordinating
participation in business exhibitions and other such platforms.
Management of commercial events.

Knowledge of good office record keeping management, follow up mechanism
etc.

Procurement of items for the Embassy.

Protocol duties and handling of social media and publicity related work.



Interested Chinese candidates or having work permit in China may send their
job application and resume with photograph before 24t June, 2022.

Post Address

Head of Chancery,
Embassy of India,

No. 5, Liang Ma Qiao Bei Jie,
Chaoyang District,
Beijing-100600.
Contact: +86 10 85312550

Fax: +86 10 85312574
E-mail: ssadmn.beijing@mea.gov.in(Only in English)
admn1.beijing@mea.gov.in (Only in English)




L

ENRESLAIE IE b E AR B IS LA F IR, MR E B THER, RITARAREIFE
WHERIIA .

RArEfk: R
i, 470007 (REIFERANMEAER 38. 7% AN ARSHEAR 22.5%)

EERBE -

« BHEMLEM., BEHEEMTREMFRSET HE

- NIEZBFABRBHI. PUREMOERS, HFFEERRIED
o HERBIRI A RGN BN

- RIFIITFERE (B8 40 FRUL)

yiipigig -8
« SEMHF R WHAFRIMBTELS TR AL TELER

« RHIRHHAERAR (RO, #NREEREME. ZRIER
o R A TER AR
- SBE. R/ G NAREENLR

THEAR:

 SHEEMAFFSETTHTR, AENMARRREUEE, REMERS, RUXENE
HZKRAEENR.

o FREL LA R WS T AT s & B MRENBEE O R DA REF BENEATMALES. HERE., &
e i) 0

- YRBHENEE i O A ARER 7= RERI LA X0 B G DR . MRS FOCHERS) .
- REEE R/ 45 o EBUR /B AL V5 R SRR R GUER .

« S EBAFEIIRT LA RIFERR .

- WHLHEY, AEASNBEASNELREENLMLETE.

- HALIESIHEHE.

« AERFHAMCRRFEEE. RENHFMR.



« ARBEEKEY S
o LRI AR TR A RE R KB TR

HEEONEE GEhESALERETERT) WAHE, ET 202246 A 24 BZAH
BI5 (HHERA) FEEWMT k.

IERHRR FEFALE 5 5
BB S0 [ KR
100600

Bi%: +86 10 85312550

fEH: +86 10 85312574

Email: ssadmn.beiing@mea.gov.in ({XFRIEID)
admnl. bei jing@nea. gov. in (PRI



